
 

 

 

Manheim Township School District​
450A Candlewyck Rd.​

PO Box 5134​
Lancaster PA 17606 

 

Request for Proposals 
 

Multi-Function Printers and​
eFax Solutions 

 

January 1, 2026 



 
Proposal Invitation and Intent 

 
The Manheim Township School District (“MTSD”) is soliciting proposals from qualified firms to provide 
proposals for Multi-Function Printers and eFax Solutions at all MTSD Facilities according to the following 
specifications. 
 
MTSD anticipates entering into a five (5) year agreement with the selected firm starting on or about July 
1, 2026 and continuing through June 30, 2031. 

 
RFP documents, including terms and conditions, scope of work, specifications and proposal format can 

be obtained from Mr. Dan Lyons, Director of Technology Services. (See Section 2 of the RFP for further 

contact information.) 
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1.​ Background and Purpose​

 
1.1​ Manheim Township School District (MTSD) is a Public School District located in Lancaster 

County, Pennsylvania. ​
 

1.2​ MTSD requests proposals that will permit staff to access networked Multi-Functions Printers 
(MFPs) from macOS, Apple iOS/iPadOS Devices, and Windows 11 devices to reproduce hard 
copy documents, to fax hard copy and digital documents via a FAX over IP server, and to scan 
documents to multiple formats.​
 

1.3​ Installation of 75 - 85 new devices to take place during July 2026.​
 

2.​ RFP Contacts and Proposal Response Information​
 
2.1​ RFP Scope of Work / RFP Response / Technical Questions:​

Dan Lyons - Director of Technology Services​
Manheim Township School District​
450A Candlewyck Rd., PO Box 5134​
Lancaster PA 17606​
LyonsDa@mtwp.net / 717-735-1735​
 

2.2​ RFP Commercial Questions: 

Donna Robbins - Chief Operating Officer 

Manheim Township School District 

450A Candlewyck Rd., PO Box 5134 

Lancaster PA 17606 

RobbinDo@mtwp.net / 717-569-8231​
 

2.3​ RFP Site Visitation Scheduling: 

Dan Lyons - Director of Technology Services​
Manheim Township School District​
450A Candlewyck Rd., PO Box 5134​
Lancaster PA 17606​
LyonsDa@mtwp.net / 717-735-1735  

mailto:LyonsDa@mtwp.net
mailto:RobbinDo@mtwp.net
mailto:LyonsDa@mtwp.net


 
3.​ General Terms and Conditions​

 
3.1​ SUBMISSION OF PROPOSALS – MTSD is soliciting proposals for Multi-Function Printer 

Solutions. Proposals are due at Manheim Township School District, 450A Candlewyck Rd., 
PO Box 5134, Lancaster, PA 17606 on Friday, February 13, 2026. Submissions will be 
accepted until 4:00 PM Eastern Standard Time (EST) on that date.​
​
The proposal must be submitted electronically via email to the attention of:​
(1) Dan Lyons, Director of Technology Services - LyonsDa@mtwp.net​
(2) Donna Robbins, Chief Operating Officer - RobbinDo@mtwp.net​
​
The subject line of the email should include the proposal identification as follows:​
“MTSD Multi-Function Printer & eFax Solutions Request for Proposal.”​
​
Optionally, one hard copy of the proposal may be delivered to the District Office of MTSD - 
450A Candlewyck Rd., Lancaster PA 17606. Identify the proposal as noted above and “To 
the Attention of Dan Lyons and Donna Robbins.”​
 

3.2​ EVIDENCE OF RESPONSIBILITY - Any supplier submitting a proposal will be required to 
furnish evidence in writing that such supplier (a) maintains a permanent place of business 
and (b) has adequate equipment, finances and personnel to furnish satisfactorily and 
expeditiously any equipment and services requested and (c) is authorized by the 
manufacturer of any proposed equipment and, as applicable, by the Commonwealth of 
Pennsylvania and other applicable government bodies, to provide necessary equipment, 
leases, services and warranties for the items proposed. In addition, suppliers are required 
to conform to all requirements of this document and furnish completely and truthfully all 
requested information. 

 
3.3​ COMPLIANCE WITH PROPOSAL REQUIREMENTS - Any inability to comply with the 

conditions and specifications as outlined must be clearly stated in the proposal. Any 
proposal which is incomplete or contains additions, alterations, deletions, or terms and 
conditions not called for or allowed under the provisions of the proposal documents or 
any other irregularities may be rejected as non-conforming. 

 
3.4​ SELECTION OR REJECTION OF PROPOSALS – MTSD reserves the right to accept or reject any 

or all proposals, in whole or in part, to award contracts to one or more providers, and to 
waive any or all informalities in connection therewith at its discretion. 

 
3.5​ CONTRACTS – If any proposal is accepted, the contracts shall consist of the Request for 

Proposals, the proposal specifications applicable to this RFP, the general terms and 
conditions, the proposal, and all other relevant documents along with any revisions, 
clarifications, error correction notices, and explanatory notes issued prior to proposal 
opening, and MTSD’s standard form purchase order or signed service agreement with the 
supplier who has been awarded contracts under this Request for Proposal. Vendors are 
required to submit, with their RFP responses, a copy of their proposed standard contract and 
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all terms and conditions. Vendor submitting proposal attests, by signing proposal, that he or 
she understands that any final contract will be negotiated and signed in accordance with the 
purchasing policies of MTSD and the laws of the Commonwealth of Pennsylvania, and that 
the parties’ contract will reflect the terms and conditions that are mutually agreed upon by 
MTSD and the service provider. In the case of differing or contradictory contract language, 
the language providing the greatest benefit to MTSD shall take precedence. The contract 
shall be interpreted, construed and given effect in all respects according to the laws of the 
Commonwealth of Pennsylvania. The term “contract” wherever worded in the singular, may 
be taken to refer to multiple contracts if required. The contract and the final award of this 
proposal are contingent upon approval by the MTSD Board of School Directors. 

 
3.6​ ASSIGNMENT - Any successful supplier shall not assign the performance of the contract 

nor any portion thereof to any other person without the prior written consent from MTSD. 

 
3.7​ BILLING - All invoices shall be handled electronically. Invoice are to be sent to the Business 

Office of MTSD by utilizing the following email address: AP@mtwp.net 
 
3.8​ TAXES – MTSD is exempt from Pennsylvania State Sales Taxes and Federal Excise Taxes.​

 
3.9​ DEFAULT - MTSD may upon written notice of default to the Supplier, terminate any contract 

resulting from this Request for Proposal if the Supplier fails to perform the services or deliver 
any equipment, supplies or commodities as specified in the proposal, the specifications and/or 
other proposal documents or fails to conform to the terms and conditions and other 
requirements of the contract documents. 

 
3.10​ DISPUTES - Exclusive jurisdiction and venue for any dispute relating to any matters 

pertaining to any proposal (or to any contract resulting from any proposal) shall be in the 
Court of Common Pleas of Lancaster County Pennsylvania, and any such dispute shall be 
governed by the laws of the Commonwealth of Pennsylvania. 

 
3.11​ RIGHTS AND REMEDIES - The rights and remedies of the MTSD shall be exclusive and are in 

addition to any other rights and remedies provided by law or under the contract. MTSD 
reserves the right to waive minor irregularities or reject any and all proposals provided that 
such action is in the best interest of the School District. Any such waiver shall not modify any 
remaining RFP requirements or excuse the RFP offeror from full compliance with other 
specifications and contract requirements. All applicable federal, state, and local laws shall be 
deemed to be part of the Specifications and the supplier shall be responsible for compliance 
therewith. 

 
3.12​ FORCE MAJEURE - The occurrence of a force majeure event rendering either party unable to 

carry out its obligations shall excuse both parties from their obligations during any such force 
majeure event. The term “force majeure” shall mean events not reasonably within the 
control of the party claiming suspension and shall specifically include any future change in 
laws, rules, or regulations as may prohibit or materially frustrate the parties from carrying 
out the terms of the agreement. 
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3.13​ TERMINATION FOR NON-APPROPRIATION – MTSD’s obligation to make payments during any 

fiscal year shall be subject to availability and appropriation of funds. When funds are not 
appropriated, or are removed, eliminated or otherwise not made available, to support 
continuation of performance in a fiscal year period, MTSD shall have the right to terminate 
this contract. If the contract is terminated as a result of MTSD’s non-appropriation of funds, 
the contractor shall be paid only for the equipment, supplies and services properly rendered 
under the contract to the date of termination, and all leased equipment will be made 
available for pick- up by the contractor or its designee. The contractor shall not be 
reimbursed for loss of profit, loss of use of money, or any administrative, overhead or 
termination costs. 

 
3.14​ LIABILITY-The contractor shall indemnify and hold harmless MTSD and each of MTSD’s 

directors, officers, employees, and agents of and from all damages, costs (including 
reasonable counsel fees), claims, demands, actions and causes of action which relate to or 
arise by reason of any act or omission of contractor (or any of contractor’s directors, officers, 
employees, agents, representatives, contractors or business invitees), whether such act or 
omission is intentional, reckless, negligent or inadvertent. 
 

4.​ Project Scope of Work, Deliverables, and Timeline​
 
4.1​ Scope of Services 

MTSD requests proposals that will permit staff to access networked Multi-Functions Printers 
(MFPs) from macOS v.26+, Apple iOS/iPadOS v.26+, and Windows 11+ devices, to reproduce 
hard copy documents, to fax hard copy and digital documents via a FAX over IP server, and to 
scan documents to multiple formats. Installation of 75 - 85 new systems will be completed no 
later than July 31, 2026. 

 
4.2​ Multi-Function Devices & eFax Solution Deliverables 

•​ Provide planning, installation, configuration, and ongoing support to MTSD. 
•​ Ensure MTSD requests and timelines are met. 
•​ Supply all documentation as requested.​

 
4.3​ RFP Timeline. All dates are subject to change at the discretion of MTSD. 

•​ December 2025 - MTSD reviews and constructs RFP 
•​ January 2026 - RFP distributed to Vendors 
•​ January - February  2026 - Site visits and consultation 
•​ February 13, 2026 - Completed proposal responses due from vendors 
•​ February 16-20, 2026 – Evaluation of equipment, proposals, and follow-up questions 
•​ February 23-27, 2026 - Announcement of selected vendor(s) 
•​ March - April 2026 - Approval of contracts by MTSD Board of School Directors 
•​ July 2026 - Installation of all devices and activation of software solutions. 
•​ August - September 2026 - Training opportunities as needed  



 
5.​ Project Specific Requirements and Conditions:​

 
5.1​ Length of Contract 

The initial contract length will be for a five (5) year period, to run from 7/1/2026 through 
6/30/2031. All hardware and software must be covered for the entirety of the contract.​
 

5.2​ Response Format 
The response format shall consist of the following: 

○​ Proposal Cover Letter 
○​ Narrative on how the vendor will provide services to meet MTSD needs. 
○​ Statement of company qualifications and resources, including in-house and 

sub-contract options. 
○​ Attachment A (Form of Proposal) 
○​ Attachment B (Non-Collusion Affidavit) 
○​ Attachment C (Proposal Pricing Spreadsheet) 
○​ Attachment D (Feature Sheet Template) 
○​ RFP Addendum(s) Confirmation – If Applicable 

 

5.3​ Contractor Terms and Conditions​
 

Contractor shall furnish all labor, supervision, materials, tools, supplies, transportation and 
equipment required for performing work described in this contract. Contractor must not 
employ persons unskilled in tasks assigned to them and must maintain discipline and good 
order among employees and other persons carrying out the contract.​
 
All material guaranteed to be as specified, and work to be performed in a timely and 
workmanlike manner in accordance with the drawings/and or specifications and work 
schedule submitted for work. No substitution of specified materials shall be allowed unless a 
written request for approval has been submitted to project coordinator and approval, in 
writing, has been received by contractor.​
 
Contractor shall furnish the names of any subcontractors to be utilized in carrying out the 
contract. Contractor shall not contract with any subcontractor to whom the project 
coordinator has made reasonable objection to.​
 
All materials, tools, waste materials and debris to be removed upon completion of work and 
any damage to building and grounds for which the contractor is responsible must be repaired 
to the satisfaction of MTSD.​
 
Unless otherwise specified in the bid documents or contract, the Contractor is responsible 
for obtaining any required building or other permits and governmental fees, licenses and 
inspections necessary for completion of the project. Contractor shall comply with all codes, 
laws, ordinances and other rules and regulations applicable to the project. 

 



 
Contractor is welcome, but not required, to visit MTSD facilities before submitting prices, to 
become familiar with local conditions under which the work is to be performed, and to 
correlate personal inspection with job specifications. Any desired facilities visits shall be 
coordinated via email by Mr. Dan Lyons, Director of Technology Services 
(lyonsda@mtwp.net). Contractor will report at once to the Director of Technology Services 
any errors, inconsistencies or ambiguities discovered during site inspection or study of 
project documents, specifications and, if furnished, project drawings. Contractor requiring 
clarification or interpretation of project documents or drawings shall submit a written 
request to the project coordinator. Contractor is responsible for coordinating his company’s 
work with MTSD’s designated project manager in accordance with overall site or project 
requirements.​
 
Contractor may be required upon request of MTSD, to submit evidence of contractor’s 
qualifications and financial ability to fulfill any contract that may be awarded. 
 

Contractor shall maintain, at its expense, the following insurance coverage during the Term 
of this Agreement:​
 

●​ Workers’ Compensation – Statutory Limits, with a waiver of subrogation  
 

●​ General Liability - 
$1,000,000.00 Each Occurrence  
$3,000,000.00 Aggregate, for each accident, bodily injury  
 

●​ Umbrella/Excess Coverage  - $5,000,000.00 Aggregate 

All such insurance policies shall name MTSD as an additional insured and shall require at 
least ten (10) days’ notice to MTSD prior to cancellation, termination or expiration. 
Contractor shall submit to MTSD insurance certificates (“Certificates”) evidencing required 
insurance coverage and compliance prior to or upon execution of the Agreement, on the 
yearly anniversary date of this Agreement (if still in effect) and at any other time or times 
upon MTSD’s request. If the Contractor seeks a waiver of any of the above insurance 
requirements, the reasons must be submitted in writing to MTSD and the waiver is not 
effective until approved in writing by MTSD (approval of which may be withheld at MTSD’s 
sole discretion). 

All persons working at the project will be required to submit proof of a satisfactory 
background check required by Act 34 of 1985 Criminal Background History Check and Act 
114 of 2006, Pennsylvania Department of Education, 333 Market Street, Harrisburg, PA 
17126- 0333. This certification is required before workers are permitted on site. Costs to 
obtain these clearances will be paid by the contractor. A satisfactory clearance check may be 
required by Act 151 of the 1994 Child/Student Abuse Reporting Clearance, which amended 
the PA Department of Welfare’s Child Protective Services Law. If required by MTSD, 
contractors must comply with Act 34, Act 151, Act 114, and supply background checks on all 
personnel, including subcontractors and their employees. Information supplied will be held 
in confidence.​

mailto:lyonsda@mtwp.net


 
Contractor shall indemnify and hold harmless MTSD from and against all costs, claims and 
expenses arising by reason of wrongful or negligent acts or omissions of contractor, its 
employees and agents.​
 
Any alteration, addition to, or deviation from agreed upon specifications involving extra 
costs may not be executed or invoiced for without express written change order from MTSD.​
 
Timely commencement and completion of work as stated in the specifications and contract 
documents is of the essence of the contract. 
 
Contractor shall warrant for the period of not less than one year or for manufacturer’s 
warranty period, whichever is greater, after completing contract, that all materials and 
equipment will be free of defects, both in materials and workmanship, and that 
replacement or repair of equipment furnished under this contract shall be provided free of 
material, parts, or service labor charges during such warranty period.​
 

5.4​ Required Specifications and Vendor Instructions​
 
RFP is based on 3 BW MFP speed bands and 1 Color/BW MFP bands: 

●​ Band 1 - 45 PPM, up to 11 x 17 paper, min. 4 trays and a bypass tray, at least 2000 
sheet capacity, up to 60 lb. paper 

●​ Band 2 - 55 PPM, up to 11 x 17 paper, min. 4 trays and a bypass tray, at least 3500 
sheet capacity, up to 60 lb. paper 

●​ Band 3 - 75 PPM, up to 11 x 17 paper, min. 4 trays and a bypass tray, at least 3500 
sheet capacity, up to 60 lb. paper 

●​ Band 4 - Color/BW – at least 55 PPM Color, up to 11 x 17 paper, min 4 trays and a 
bypass tray, at least 2000 sheet capacity, up to 60 lb. paper​
 

All equipment baseline configuration is as a copier / printer / scan with mobile printing 

capabilities for iOS / iPadOS.​
 

All MFP equipment will have the following capabilities: 
●​ Stapling – 50 sheet multi-position stapling 
●​ 2/3-Hole Punch 
●​ Duplex printing/copying capability 
●​ Microsoft Active Directory / Azure / Entra Integration 
●​ Google Drive / Workspace Integration 
●​ Papercut MF Integration 
●​ Walkup access and accounting to be controlled by ID proximity badge swipe 
●​ Networked access to be controlled by account ID and password authorization from 

the Active Directory server and/or proximity card 
●​ Functionality for “Secure Print Release” – Must integrate with MTSD’s existing 

Papercut environment. 
●​ Functionality for “Follow Me” print capability (ability to release sent documents to 

multiple MFP’s, even if MFP is not the same model) – Must integrate with MTSD’s 
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existing Papercut environment. 

●​ Scan capability - must include user authentication at machine with ID card and 
ability to place “Scan/Email to Me” shortcut on the home screen. 

●​ Single sign-on for accounting and network authentication 
●​ Ability for administrator to generate usage reports on demand showing individual 

users and/or departments from one central administrative site 
●​ Ability to make text searchable PDF documents (OCR) 
●​ macOS 26+, iOS/iPadOS 26+, and Windows 11+ Print capabilities 
●​ Customizable Control Panels 

 
Optional equipment capabilities: 

●​ Ability to integrate and be compatible with Google Workspace and/or Office 365. 
●​ Fax-over-IP (FoIP)​

 
Hard Drive Security Features: 
Must indicate which of the features below is available on each machine, if it is not standard, a 
price for this feature must be indicated in the proposal. 

●​ HDD Lock Password - The internal Hard Drive can be locked using a password. 
Even if the HDD is removed from the MFP and installed into a different MFP or 
PC, the data cannot be read. 

●​ Hard Drive Encryption - MFP’s support Hard Drive Encryption. Once a 
hard drive is encrypted the data cannot be read even if the HDD is 
removed from the MFP. 

●​ Customizable Disk Image Overwrite - should be able to overwrite 
immediately, scheduled daily and On Demand as necessary.​
 

6.​ Additional Requirements:​
 

•​ Vendor must indicate on proposal the guaranteed response time for service calls. 
Firmware and software upgrades for all components must be included as part of a 
preventive maintenance program. Proposals should indicate means of providing this 
preventive maintenance.​
 

•​ Vendor must verify that all products/solutions listed in the proposal can be serviced by 
staff of the company submitting the proposal. Each vendor must submit service 
technician certifications for all units and third party solutions included in the proposal. 
Any third-party solutions proposed should be clearly indicated along with the service 
response time for the given product/solution.​
 

•​ Vendor agrees to offer training at multiple locations as required by the customer at no cost 
to MTSD.​
 

•​ Pricing for a 60 month lease should be included in the proposal. Proposal must include all 
maintenance & supplies, excluding paper and staples. Any cost for shipping supplies must 
be clearly indicated on proposal.​
 



 
•​ Pricing should be based on a combined annual usage of 10,000,000 copies or less for all 

MTSD leased machines. Overage usage and charges reconciled on an annual basis. Overage 
charges, if any, must be included and clearly identified in the proposal.​
 

•​ Vendor must verify all proposed equipment are new, current model MFPs with no published 
End of Support / End of Life dates set to occur between 7/1/2026 & 6/30/2031.​
 

•​ Cost to relocate equipment (if any) during the course of the lease should be clearly 
stated. Pricing must include pick up and removal of equipment at lease ending.​
 

•​ Leasing options should include flexible terms for upgrading or downgrading 
equipment during the lease as needed. Please provide specifics on financing if it is 
not handled directly by the submitting company.​
 

•​ Lease will include a fixed price per month and no fuel surcharges or additional fees for 
delivery, removal, disposal or service calls during lease term.​
 

•​ Lease must include a “Performance Guarantee”. If equipment does not perform as 
outlined by specifications, vendor will replace MFP with like equipment.​
 

•​ Vendors are requested to include reports from Buyers Lab Reporting for each MFP 
proposed. Vendors may include other independent quality reviews for consideration.​
 

•​ Vendor should provide additional equipment options by listing the option and showing 
the monthly price to add that option.  Examples of such options that may be 
considered by the district include: Large Capacity Trays, Z-Fold, Saddle Stitch, and 
more.​
 

•​ Vendors shall submit all pricing on the attached Proposal Pricing Spreadsheet. A Pricing 
Proposal Spreadsheet Template is included with the RFP documentation.​
 

•​ Vendors shall complete one feature sheet per band. A Feature Sheet Template is included 
with the RFP documentation.​
 

•​ Vendors shall complete and return with their proposal the Form of Proposal and Non- 
Collusion Affidavit included with this RFP packet.​
 

•​ MTSD reserves the right to award a single or multiple vendors.  



 
7.​ RFP Evaluation Criteria:​

 
7.1​ MTSD reserves the right after reviewing initial responses to selectively limit the number of 

vendors with which we will conduct further evaluations or presentations.​
 

7.2​ Vendors will be awarded points in each of the following areas:​
 

•​ EQUIPMENT PROPOSAL AND JUSTIFICATION EACH UNIT BY LOCATION​ 25% 
•​ PRICING​ ​ ​ ​ ​ ​ ​ ​ ​ 20% 
•​ SERVICE LEVEL GUARANTEES​​ ​ ​ ​ ​ ​ 20% 
•​ END-USER TRAINING PLAN​ ​ ​ ​ ​ ​ ​ 10% 
•​ REFERENCES​ ​ ​ ​ ​ ​ ​ ​ ​ 10% 
•​ DELIVERY AND IMPLEMENTATION PLAN​ ​ ​ ​ ​   5% 
•​ MANAGEMENT AND REPORTING​ ​ ​ ​ ​ ​   5% 
•​ PREVIOUS EXPERIENCE​ ​ ​ ​ ​ ​ ​   5% 

 

•​ EVALUATION CRITERIA TOTAL​​ ​ ​ ​ ​            100% 



 
ATTACHMENT A: FORM OF PROPOSAL 
 

SUPPLIER:​ DATE:  
 

To: Manheim Township School District​
450A Candlewyck Rd.​
PO Box 5134​
Lancaster PA 17606 

 
We, the undersigned, herewith propose and agree to furnish to the participants any item or 
items at the net prices set opposite each item on the attached sheets. 

 
This proposal is subject to all the terms of the Contract Documents which include the Invitation 
for Proposals, Instructions to Suppliers, Conditions of Proposal, Special Conditions, if any, the 
Specifications for the Supplies and/or Materials, and we hereby agree to enter into a written 
contract to furnish such item(s), as may be awarded to us, and to furnish such security as these 
specifications require. 

 
We understand that the MTSD reserves the right to reject any or all proposals or any portion 
thereof not deemed satisfactory, or to select single items from any proposals. 

 
The original of this form of proposal is being returned to you containing our proposal. A copy 
was retained for our files. 

 
The undersigned supplier certifies to having read the Invitation for Proposal, Instructions to 
Suppliers, Conditions of the Proposal, and Specifications and offers to furnish supplies and/or 
materials as specified to MTSD in exact accordance with these specifications and conditions at 
the prices stated on the attached forms. 

 
The following are three references that may be contacted to support satisfactory performance 
of our company for the purchase of similar items contained on this proposal: 

 
REFERENCES: 

 
Company Name:    

Contact Person:  Phone:  

    
 

Company Name:    

Contact Person:  Phone:  

    
 

Company Name:    

Contact Person:  Phone:  

    

 



 
IF SUPPLIER IS A CORPORATION: 

   

Corporation Name  Signed - President 

   

P.O. Box / Street Address  Type Name of President 

   

City/State/Zip  Signed - Secretary 

   

Telephone                         Fax  Type Name of Secretary 

   

Type Name & Title of Supplier Contact  Signed - Supplier 

   

Email Address  Web Site 

 
IF SUPPLIER TRADES UNDER A FICTITIOUS NAME OR IS A PARTNERSHIP: 
 

   

Trading Name  Signed 

   

P.O. Box / Street Address  Type Name and Title 

   

City/State/Zip  Signed 

   

Telephone                         Fax  Type Name and Title 

   

Supplier Contact Person  Telephone                              Fax 

   

Email Address  Web Site 

 



 
ATTACHMENT B: NON-COLLUSION AFFIDAVIT 
 

Proposal: ________________________________​
State of: _________________________________​
County of: _______________________________​
 

I state that I am ______________________________ (title) of _________________________(Name of firm) and that I 

am authorized to make this affidavit on behalf of my firm, and its owners, directors, and officers. I am the person 

responsible in my firm for the price(s) and the amount of this bid. 

 

I state that: 

1)​ The price(s) and amount of this bid have been arrived at independently and without consultation, 

communication or agreement with any other contractor, bidder or potential bidder.​
 

2)​ Neither the price(s) nor the amount of this bid, and neither the approximate price(s) nor approximate amount of 

this bid, have been disclosed to any other firm or person who is a bidder or potential bidder, and they will not be 

disclosed before bid opening.​
 

3)​ No attempt has been made or will be made to induce any firm or person to refrain from bidding on this contract, 

or to submit a bid higher than this bid, or to submit any intentionally high or noncompetitive bid or other form of 

complementary bid.​
 

4)​ The bid of my firm is made in good faith and not pursuant to any agreement or discussion with, or inducement 

from, any firm or person to submit a complementary or other noncompetitive bid.​
 

5)​ ______________________________ (Name of firm), its affiliates, subsidiaries, officers, directors, and employees 

are not currently under investigation by any governmental agency and have not in the last four years been 

convicted or found liable for any act prohibited by State or Federal law in any jurisdiction, involving conspiracy or 

collusion with respect to bidding on any public contract, except as follows: 

 

I state that ______________________________ (Name of firm) understands and acknowledges that the above 

representations are material and important, and will be relied on by Manheim Township School District in awarding the 

contract(s) for which this bid is submitted. I understand and my firm understands that any misstatement in this affidavit 

is and shall be treated as fraudulent concealment from Manheim Township School District of the true facts relating to the 

submission of bids for this contract.​
 

_______________________________________________________________________ (Name and Company Position)​
 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

SWORN TO AND SUBSCRIBED 

BEFORE ME THIS _______ DAY 

OF _______________, 20____ 

 

_________________________________________ (Notary Public)​ My Commission Expires: ____________________ 



 

ATTACHMENT C: PROPOSAL PRICING SHEET 
 

Band 60-Month Lease/Monthly Cost 60-Month Lease/Monthly Cost 60-Month Lease/Monthly Cost 

 Equipment & Software Costs​
Per Machine 

Additional Feature Costs​
(Must Be Itemized) 

Total Monthly Cost ​
Per Machine 

Band 1 (anticipated quantity: 10-20)    

(specify proposed model #)    

    

Band 2 (anticipated quantity: 10-20)    

(specify proposed model #)    

    

Band 3 (anticipated quantity: 20-25)    

(specify proposed model #)    

    

Band 4 (anticipated quantity: 20-25)    

(specify proposed model #)    

    

Monthly Maintenance Cost: 

●​ 10,000,000 images annually 
●​ All MFP's may be aggregated to 

a single monthly cost or may be 
listed individually. 

   

    

eFax Solution - Annual Cost    

Additional Charges:​
(Please Be Specific) 

   



 
 



 

ATTACHMENT D: FEATURE SHEET​
 

Feature Sheet Must Be Filled Out For Each Band  Band 1 Band 2 Band 3 Band 4 

Indicate the Proposed Model Number for Each Band      

 Fill In     

Print Speed      

Copy Resolution      

Print Resolution      

Maximum Paper Size      

Paper Capacity      

# of Paper sources including bypass tray      

Maximum Paper Weight      

Overage charge per page      

Scan Speed      

Features Yes/No     

Duplex Output 1:1, 1:2, 2:2, 2:1      

Reduce/Enlarge 25%-400%      

50 sheet multi position stapling      

2 / 3 Hold Punch      

Collation      

Lighten/Darken Capability      

Job Interrupt Function      

Walk Up Access and accounting using Proximity ID      

Network Access controlled by Proximity ID      

Active Directory Integration      

Annual Reconciliation - 10,000,000 total      

Integration with Papercut      

Scan to File Server (SMB/CIFS)      

Scan to Email      

Scan to Google Drive      

Scan to Office 365 (OneDrive / Sharepoint Online)      

Security Yes/No     

HDD Lock Password      

Hard Drive Encryption      

Hard Drive On Site Sanitization ability      

Auto Data Deletion      

Audit Log      

Other Yes/No     

Compatible with Fax over IP Solution      

MFP configuration can be derived from template      

Web configuration, management and setup      

Energy Star Compliant      

OS Support (Note Exceptions) Yes/No     

Windows 11, macOS 26+, iOS/iPadOS 26+      
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